TELEPHONE USE
Students will not be allowed to use the office telephone unless they have an emergency. Thisis a
business phone and will not be misused. Students who are sick can use teacher workroom
phones. Pay phones are also avalable.

ACCIDENTS
Every accident in the school building, on the school grounds, al praclice scssions, or at any
athletic event sponsored by the school must be reported immediately 10 the person in charge and
i@ ithe school office

LOST ITEMS
Students who find lost articles are asked to take them 1o the office where they can be
claimed by the owner.

CHANGE OF ADDRESS

Inform the office if you change your sddress of telephone number. The school office telephone
number is 520-2200 or $20-2214.

SEARCHES
Lockers and other storage areas are school property and are subject to search. TCA 49.9-404.
Students are assigned lockers by the school. It is the siudent’s responsibility 1o see that histher
locker is in order at all times. Since lockers are a permanent part of the building. studenis are
expected to keep them in good usable condition. Students must use their own lockers,

SCHOOL SUPPLY STORE
School supplies may be purchased from the school bookstore. Times 1o be announced.

EMERGENCY PROCEDURES

There are two types of emergency dnills, fire drills and tomado drills. During a fire drill, students
are directed by their teachers 10 use the proper exits. Students should move through the hallways
and down the stairways quietly and orderly for the safety of all students. Teachers will explain
tornado drill procedures to you at the beginning of the year. Fire drills are held periodically so
orderly evacuation of the building may be accomplished without panic. After the alarm, walk
quietly out of the building withoul coats or books. No talking or visiting is allowed. Swudents
should remain together in cliss groups so the teacher may check the roll, In case of severe
weather, smow, ice, eic., the official announcement will be made over the local radic station.
Listen to the station and do not call the school or school personnel at their homes. Students
should be told by their parents what they are 1o do in the event of an emergency dismissal during
the day.

YISITORS
Parents are always welcome at Avery Trace Middle School. For the protection of our stedents,
we must insist that all parems and any other visitors repont to the office immediately upon
entering our school to obtain a visitor's pass. Parents and visitors who have business in our












